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YOUR CM 0e FIELD TRIP EXPERINCE
FAQG for Teachers’Group Leaders

What do | need to doto preparefor our field trip experience?

v' Refer to theField Trip Brochure and/or Educator@ section of thewebsite to
acquant yourself with the exhibit gdleries so tha you can pass the excitement
alongto your students.

v' Acquadnt yourself with the GChaperone GuiddinesOhandoutand distribute a copy
to all chgperones. Please remember that the museum expects oneadult (age 18 or
older) to accompany every five students throughou thefield trip experience. Any
additiond adults beyondthisratio will be charged $4 50.

v Place studentsin groupsof 5 and assign a chaperoneto each groupbefore
arriving at the museum.

v Provide name tagsfor each ssudent and chaperoneusng first namesonly in large
lettering.

v If possible, theteacher/groupleader should notbeassignal to a groupto facilitate
beng able to move amongthe groupsto trouble-shoot and facilitate everyone®d
expeience.

v If your groupis scheduled for a Focused Field Trip, dothe Pre-Visit activities
(indude in packet) with your class/group.

v' Have thebdance dueamountready to present at the admissionsdesk upon
arrival.

v' Make sure your students undestand the Museum Rules (induded in packet) so
tha ther experienceisfunaswell as educationd.

What happenswhen we arrive?
v Please plan to arrive 10 minutes early to meet your museum guide. If your group
arrives more than 15 minutes late, part of your experience will need to be
eliminaed.



Make sure every student and chaperoneis wearing thar name tag before entering
thebuilding.

Direct your busdriver (if applicable) to pull up next to themuseum building on
thenorth sideof Locug Street. Theeasiest way to arriveisto turn onto Locust
from Martin Luther King Jr. Blvd and proceed toward theriver.

Uponarrival, thegroupleader should come in themain entrance on 5™ Street and
report to theadmissionsdesk to meet thar museum guide Only thegroupleader
should come in themain entrance. All students and chaperones should wait on
thebusuntl they are welcomed into the building by their museum guide

After registering, your museum guidewill direct you to Orientation Hall where
your groupwill receive a brief museum orientation.

After dropping you off at the Group Entrance, thebusdriver will be directed to
pak in theNE cormner of the Civic Center Parking Lot near the corner of Walnut
and 11" Streets. BusDrivers are always welcome in the museum at no charge
The museum will providelaundry cartsto collect coas and/or lundhes if nesded.
Please make sure everythingislabded for easy distribution. When possible, we
encourage groupsto leave coas onthebus

Teaches/Groupleaders and each chaperonewill be provided with a schedule
during grouporientation. It isvery important tha everyonefollow the schedule to
ensure tha each groupgesthefull cMoeexperience.

After grouporientation your museum guidewill hep you get yourfield trip
started butwill not bewith youthrough theentire experience. Museum staff in
each gdlery will behappy to answver questionsaboutthe activitiesin tha exhibit
aswell as geneaa questionsaboutthe museum.

What arethe Teacher/Group leader @ responsibilities during a cMoefield trip?
Teache/Group Leaders on Focused Field Tripsare responsble for:

v
v
v

Preparing students for the visit (see above

Participaing with the groupduring thefocused workshop activities

Moving aroundthe museum during exhibit exploration to suppot chaperones and
make sure students are following museumrules

Teachers/Group Leaderson cMoeExplorer Fidd tripsareresponsblefor:

v
v

Preparing students for the visit (see above
Moving aroundthe museum during exhibit exploration to suppot chaperones and
make sure students are following museum rules

What does the museum expect of Chaperones?

v

Therole of the chgperoneis to assist the Teacher/Groupleader with the safety and
enjoyment of thestudentsontheField Trip. A special page of Chgperone
Guiddinesisincludel in this packet. Please distribute a copy to each chgperone
accompanying your group



v

Please make sure your chgperones undestand tha additiond children who are not
pat of thegroupare discouraged from participating in Field Tripsas they take the
attention and focus of the chgperoneaway from the group members for whom
they areresponsble.

What if a chaperone wantgneedsto driveto the museum separately?

v

v

Chaperones who drive separately should meet thegroup at the Group Entrance,
not in themuseum lobby. Parkingis available in the Parking Garage across 5"
Street fromthemuseum. Theentrance for thegarageis on Locud Street between
4" and 5™ Streets. Free 2 hourstreet parking is available on neerby streets.
Please be sure chagperones that drive separately enter the museum with the group
so they receive groupidentification.

How long should we plan to bein the museum?

v

We recommend tha you plan 2-2! hoursfor a Focused Field Trip which
indudes 10-15 minutes for arrival/orientation, 45 minute workshopand 1-1/2
hours exploring the museum exhibits. (Add 30 minutesif you plan to stay for
lunah)

We recommend that you plan 2 hoursfor a cMoeExplorer Field trip which
indudes 10-15 minutes for arrival/orientationand 1- 1! hous exploringthe
museum exhibits. (Add 30 minutesif you plan to stay for lundh.)
Themuseumisdivided into two zones. Y our museum guidewill hep divideyour
groupduring your orientation to ensure tha everyone has an oppotunity to
explore both zones in numbers condugve to interacting with the exhibits.

Zonel indudes theexhibits on the 1% floor - Quack Factory Wet Deck, Work
Smart, Museum Store and Freedom Gallery. ZoneZ2 indudes the exhibitson the
2" floor - Live Big, Speak Loudand Quack Factory Uppe Deck.

Focused field tripsare 45 minutes in length and are held in the 3 floor Camp
Room

Lundh space may bereserved for 30 minutes at no charge based on availability by
contacting thereservation specialist.

cMoedoes not have food service butthe Reservation Specialist has information
aboutlocal restaurants and catering services.

How should students be dr essed?

v

v
v

Students should be dressed in clothing that allows them to movefredly aboutthe
space and adheaes to the school dress code

Flip flopsare discouraged in the museum.

Please beadvised tha it islikely that studentswill get wet paticipaingin
activitiesin the Wet Deck of the Quack Factory. Theexhibit indudes people
dryers (indugria hand dryers) and dickersto add to the fun.



Wherearerestrooms located?
v Themain restroons are located onthe 1% floor next to the museum store.
v Restrooms are also available in theLive Big Exhibit Gallery onthe 2™ floorand
the 3" floor Vending/Family Lunchroom

Do students need to bring extra money?
v" Themuseum store has exciting items that reinforce the concepts of our exhibits,
Students are welcome to shopby mug be accompanied by a chaperone
v' cMoeGift bagsare available to purchase and can be ordered ahead of time. Bags
contain fun, handson items fromthe Museum Store. A Museum Store Order
form isindude in this packet.

Will other Field Trip Groupsbein the building at the same time asmy class?

v Itisposible tha students from other schools/organizationsmay bein thebuilding
at the same time as your group Groupswill be scheduled keeping in mindthe
optimum number of visitors per gdlery to ensure that the exhibits do not become
over-crowded.

v Groupswill notbecombined for focused field trips, orientation or use of lunch
facilities.

What if | havestudentswho can® afford the field trip fee?

v" cMoehaslimited funding to cover students who may not be able to afford the
field trip admissionfee. If your classroom groupor an individud needsfunding
assistance, please ask the Reservation Specialist how to obtain a scholarship
application.

Will | gt arefund if | haveto cancd afield trip?

v' Because the 50% depost is not dueurtil onemonth before thetrip, refunds are
not given, however an exception will be made when schools are closed dueto
indement wesather.

v If indement weather causes your groupto cancel, every effort will be madeto
reschedule your cMoeField Trip at atime tha is convenient to you. If notime
acceptable to thegroupand themuseum is available, the depost will berefunded.

Will we be allowed to stay longer than the recommended field trip hours?
v Please do not plan to stay late with the hopeof exploring the museum on your
own as we schedule groupsbased on space availability in the museum.



What accommodations are available for personswith disabilities?
v All exhibit areas of the museum are accessible to personswith disabilities and
attendants of personswith disabilities are admitted free.
v Personswith disabilities will use thelobby entrance ingead of thegroup entrance
and your group accommodaionswill be adjuged to enaure tha al members of
your group have the same experience.



